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[bookmark: _Hlk195610068]ROLE SUMMARY
The Music and Concert Programme Manager is responsible for creating and managing the non-liturgical concert and music programme for the Cathedral.  They are also responsible for managing specific music events that periodically take place including, but not limited to, Cathedral Choir Tours, the Southern Cathedral Festival, Choral Foundation concerts and external choir projects.

The role will be responsible, together with the Director of Music, for enhancing the Cathedral’s reputation for music and developing an additional income stream from concerts and other music-related events.  


[bookmark: _Hlk223943143]PRINCIPAL TASKS AND RESPONSIBILITIES
  Programming

1. To build, develop and manage the Cathedral’s in-house non-liturgical programme of concerts and other activities in relation to choral and organ music.   

2. To establish this programme of work as a long-term viable activity, complementing other events run by the Cathedral and becoming a key strand of the Cathedral’s strategic programming, working alongside the Cathedral’s freelance programmer of other artforms.

3. To expand the concert programme and increase income from these events, this will necessitate working collaboratively with other Cathedral departments.  In particular working closely with and alongside the Heads of Events & Operations, Communications, Development and their teams and with the Assistant Director of Music and Music Officer.

4. To manage and co-ordinate the arrangements, including assisting with the preparation of budgets, for Choral Foundation fundraising concerts.  This will involve arrangements with musicians, the Development team, and ensuring the Director of Music and Canon Precentor are updated and questions addressed in liaison with them. 

5. To manage and programme Organ Proms/concerts working alongside and in collaboration with colleagues within other Cathedral departments.

6. Contribute to the evolution of the Cathedral’s audience development strategy.

7. To be a member of and contribute to the Cathedral’s strategic programming group and diary management committee.  To attend other relevant committees or meetings as required.

8. To work with the Music Officer to ensure the Cathedral Diary system (ARtifax) is accurately maintained.

9. To work closely with the Finance Team in the preparation of budgets and costings, ensuring that the programme of concerts covers costs and is generating a surplus. 





Music and Concert Event Management

10. To plan, co-ordinate and act as Event Lead for aspects of any concerts or music-related events within the agreed programme of activity.  Ensuring their smooth delivery in collaboration with the Cathedral Floor Manager, to include sound, lighting, staging and seating.  Prepare, monitor and update event planning documents for the Cathedral staff team and volunteer Concert Stewards. 

11. To oversee and ensure that Martyn’s Law procedures are in place and followed for any musical event or concert.  The postholder (as Event Lead) will need to be available to stewards and staff as necessary throughout the event from commencement to conclusion.  

Special projects

12. To manage and co-ordinate preparations for biennial Cathedral Choir Tours, in collaboration with the Cathedral school, ensuring the tour is effectively planned, organized and administered and accompanying the Choir Tour to provide support.  

13. To manage and co-ordinate the programme planning and arrangements, including the preparation of the budget for the Southern Cathedrals Festival (with Chichester and Winchester Cathedral choirs) when it takes place at Salisbury Cathedral (every third year)

14. To support the Director of Music and Canon Precentor in coordinating occasional choir projects, services or events with musical involvement including recordings and liaising with the BBC.

15. To contribute to the development of departmental KPIs and support their monitoring and reporting. 

16. To work with the Music Officer on the maintenance of the records required for the Performing Rights Society.  Similarly, to keep records in relation to live streamed services.  




This job description is intended as a working document giving guidelines for the major tasks.  It is anticipated that the post will develop and working practices will change; to meet the demands of Salisbury Cathedral, new legislation, and the requirements of Chapter. It is expected that the post holder will contribute to and assist with all future developments.
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	KNOWLEDGE AND EXPERIENCE
	ESSENTIAL (E) OR DESIRABLE (D)

	Educated to A level standard or above.
	E

	Degree level education or equivalent in a relevant subject.
	D

	Knowledge of and experience in the music industry.
	E

	A good understanding of the Church of England, its principles and ethos.
	D

	Demonstrable experience of working with external organisations and companies in support of delivering successful concerts or music-related events.
	E

	Demonstrable experience of working collaboratively across different departments, organisations and with a range of different expectations.
	E

	Proven project management experience.
	E

	Evidence of programming, organizing and managing successful concerts or music-related events.
	E

	Experience of communicating with orchestras, soloists, and other professional musicians to deliver successful concerts and music-related events.
	E

	Demonstrable evidence of organisation skills and strong attention to detail
	E

	Experience of negotiating fees and contracts, liaising with external parties and organisations.
	E

	Experience of preparing budgets and ensuring costs for events are covered, working closely with finance colleagues.
	E

	Current knowledge of safeguarding policy and practice guidance..
	D

	SKILLS AND EXPERTISE
	

	
	

	Proven ability to manage, monitor and deliver projects.
	E

	Ability to engage with and influence a wide range of people
	E

	Strong interpersonal, verbal, and written communication skills.  
	E

	Good computer skills, experienced in using Microsoft Office.  
	E

	ATTRIBUTES
	

	Ability to appreciate, empathise with, and support the values, purpose, and culture of Salisbury Cathedral.
	E

	Well organised, able to prioritise workload and use own initiative
	E

	Imaginative, flexible, and creative approach
	E

	Relational in approach, personable and able to interact well with people at all levels
	E





	
SAFEGUARDING

Salisbury Cathedral is committed to safeguarding and safer recruitment practices and expects all at the Cathedral to share this commitment.  The postholder is required to report any safeguarding concerns related to children, young people, or vulnerable adults in accordance with agreed policies and procedures.  

All staff and volunteers are expected to demonstrate a commitment to safeguarding and the welfare of all who are involved with and/or visit the Cathedral and the Close. This will include adherence to policies and procedures and undertaking any safeguarding duties commensurate with their specific role. All staff are expected to successfully complete safeguarding training as part of their induction.

	HEALTH AND SAFETY

Under the Health and Safety at Work Act 1974, whilst at work, you must take reasonable care for your own health and safety and that of any other person who may be affected by your acts or omissions. In addition, you must co-operate with the organisation on health and safety and not interfere with, or misuse, anything provided for your health, safety or welfare. You must immediately raise any concerns concerning your health, safety or welfare at work to an appropriate person.


	EQUALITY, DIVERSITY AND INCLUSION

The Cathedral is committed to the principle of equal opportunities in employment and in equal pay for work of the same or similar nature or work of equal value. This means that in line with the Equality Act 2010, all job applicants and employees will receive equal treatment regardless of sex, race or ethnic origin, religious belief, nationality, gender, marital or family status, sexual orientation, age or disability. Our intention is to ensure safe environments within which our welcome to everyone is supported by proper and effective safeguards. We will continue to implement the Church of England Safeguarding policies and procedures, working actively with the Diocese of Salisbury.

All staff work with colleagues to ensure the Cathedral’s commitments to equality, diversity and inclusion are met and maintained. 










WORKING FOR us

Salary
c.£28,800 per annum for 4 days per week. 
Working Pattern
4 days a week (28 hours) Part-Time, Permanent. 

Annual Holidays

The FTE holiday entitlement is 25 days per annum plus public holidays. Pro-rata for part-time staff.  Staff are also entitled to a day off for their birthday. 

Pension Scheme

All eligible members of staff will be automatically enrolled in accordance with the legislation, to the occupational Staff Pension Scheme. Salisbury Cathedral will contribute to a contributory pension scheme, and automatic enrolment will be made unless the employee chooses to opt out. 

Staff Discount

All staff receive a 20% discount on purchases from the Cathedral Shop and Refectory.  
Staff have access to an Employee Assistance Programme and Life Assurance scheme.

[image: ]Parking

Subsidised car parking is available in Salisbury Cathedral Close. 




HOW TO APPLY

To apply please complete the following forms and e-mail the following information to recruitment@salcath.co.uk ;
· Application Form including supporting statement
· Equal Opportunities Form
· CV

The closing date for applications is 9am on Monday 21st September 2026
Interviews will be held during early October. 

Offers of employment are subject to satisfactory references, medical clearance and a Disclosure and Barring Service (DBS) check at the requisite level.   Applicants who are invited to attend an interview will be asked to declare any potential conflicts of interest.  As part of our recruitment process we will also carry out checks matched with the requirements of the job and the organisation.

Due to the volume of applications we are currently receiving, it will only be possible to contact shortlisted candidates regarding the outcome of their application. If you have not been invited to attend an interview within 2 weeks of the closing date, please assume your application has been unsuccessful. 

Thank you for your understanding and for your interest in working at Salisbury Cathedral.
If you are invited for interview, you will be asked to produce evidence of your eligibility to work in the UK. 
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