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APPLICATION PACK

MARKETING INTERN
2 month paid internship

CANDIDATE INFORMATION PACK
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Marketing Intern




[bookmark: _Hlk195610068]ROLE SUMMARY
The Marketing and Communications team at Salisbury Cathedral plays a crucial role in sharing the Cathedral’s vision and mission. We work to promote the Cathedral as a place of worship and share its unique history, attracting new visitors and supporting income generation through events and tourism.
This summer internship provides an exciting opportunity to support the Marketing and Communications team while gaining hands-on experience in marketing, with a particular focus on digital marketing and content creation. Full training will be provided, making this an ideal role for someone looking to develop skills in marketing, communications, and media.
This internship will be for the months of June and July 2026. 

PRINCIPAL TASKS AND RESPONSIBILITIES
Key Responsibilities 
· Updating poster points around the Cathedral and restocking leaflets
· Conducting stock checks of marketing print materials
· Creating temporary signage for closures
· Adding or amending service listings on the Cathedral website
· Uploading weekly sermons to the website
· Writing meta descriptions for webpages
· Assisting with SEO improvements, including writing alt text and meta descriptions
· Submitting online event listings on external platforms such as Experience Salisbury
· Researching and identifying social media influencers for potential collaborations
· Undertaking additional marketing and communications tasks as directed

Learning Opportunities
· Gain insight into the Cathedral’s marketing and communication strategies
· Learn how to use WordPress and understand the fundamentals of SEO
· Receive basic training in Adobe InDesign and Premiere Pro
· Gain experience with social media management tools
· Shadow the Communications & PR Officer to assist with content creation for social media
· Participate in regular meetings to discuss progress, work assignments, and training needs

Who We Are Looking For
This internship is ideal for students or recent graduates with an interest in marketing, communications, or media. We are looking for someone who:
· Has a keen interest in marketing and digital content creation
· Possesses strong written and verbal communication skills
· Is organised, detail-oriented, and proactive
· Enjoys working both independently and as part of a team
· Has a willingness to learn and develop new skills

This job description is intended as a working document giving a guideline to the major tasks to be performed.  It is anticipated that the post will develop, and working practices will change; in order to meet the demands of Salisbury Cathedral, new legislation, and the requirements of Chapter. It is expected that the post holder will contribute to and assist with all future developments.  
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	· Standard Microsoft Office applications including Outlook, Word, Powerpoint and Excel
· Empathy with the values, mission and objectives of Salisbury Cathedral
· Positive and solution focused approach, eager to learn new skills and support the team
· Interest or background in marketing and digital content creation


















SAFEGUARDING

	Salisbury Cathedral is committed to safeguarding and safer recruitment practices and expects all at the Cathedral to share this commitment.  The postholder is required to report any safeguarding concerns related to children, young people, or vulnerable adults in accordance with agreed policies and procedures.  

All staff and volunteers are expected to demonstrate a commitment to safeguarding and the welfare of all who are involved with and/or visit the Cathedral and the Close. This will include adherence to policies and procedures and undertaking any safeguarding duties commensurate with their specific role. All staff are be expected to successfully complete safeguarding training as part of their induction.


	


		HEALTH AND SAFETY

Under the Health and Safety at Work Act 1974, whilst at work, you must take reasonable care for your own health and safety and that of any other person who may be affected by your acts or omissions. In addition, you must co-operate with the organisation on health and safety and not interfere with, or misuse, anything provided for your health, safety or welfare. You must immediately raise any concerns concerning your health, safety or welfare at work to an appropriate person.



	EQUALITY, DIVERSITY AND INCLUSION


The Cathedral is committed to the principle of equal opportunities in employment and in equal pay for work of the same or similar nature or work of equal value. This means that in line with the Equality Act 2010, all job applicants and employees will receive equal treatment regardless of sex, race or ethnic origin, religious belief, nationality, gender, marital or family status, sexual orientation, age or disability. Our intention is to ensure safe environments within which our welcome to everyone is supported by proper and effective safeguards. We will continue to implement the Church of England Safeguarding policies and procedures, working actively with the Diocese of Salisbury.








WORKING FOR us

Salary
£22,932 FTE. Pro rata for the term. Hourly rate £12.60
Working Pattern
This is a full-time role 35 hours per week, Monday to Friday 9am – 5pm. 1st June – 31st July 2026.
Annual Holidays
The FTE holiday entitlement is 25 days per annum plus 8 public holidays. This will be pro-rata for the period. 
Pension Scheme
All eligible members of staff will be automatically enrolled in accordance with the legislation, to the occupational Staff Pension Scheme. Salisbury Cathedral will contribute to a contributory pension scheme and automatic enrolment will be made unless the employee chooses to opt out. 
Staff Discount
All staff receive a 20% discount on purchases from the Cathedral Shop and Refectory.  
Access to an Employee Assistance Programme.
[image: ]Parking
Subsidised car parking is available in Salisbury Cathedral Close. 


HOW TO APPLY

To apply please complete the following forms and e-mail the following information to recruitment@salcath.co.uk ;
· Application Form including supporting statement
· Equal Opportunities Form
· CV

The closing date for applications is Tuesday 14th April at noon.  



Due to the volume of applications we are currently receiving, it will only be possible to contact shortlisted candidates regarding the outcome of their application. If you have not been invited to attend an interview within 2 weeks of the closing date, please assume your application has been unsuccessful. 
Thank you for your understanding and for your interest in working at Salisbury Cathedral.
If you are invited for interview, you will be asked to produce evidence of your eligibility to work in the UK. 
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