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APPLICATION for Employment
Application for Employment
Please read the following information carefully before completing the application form

Please use a separate sheet if necessary or attach a CV for further information. You are advised to refer to the job description and skills/attributes before completing the application form.  As this application form may be photocopied, please type or write clearly.
Post Applied for: 
	Personal Details

	Surname & Title



	Forename(s)



	Address

Postcode

	Email address



	Daytime telephone number(s)
May we contact you at work?


	Are you eligible to work in the UK? Yes  (  No  (
If Yes, please give details of the documentation you can provide to demonstrate this, eg, British Passport, confirmation of Settled Status or a visa showing an authorisation to reside and work in the UK. 
Please note you will be required to produce evidence of your eligibility if selected for interview, and we may need to contact the Home Office to verify that you have the right to live and work in the UK.




	If you are presently employed, what notice period are you required to give your current employer?




	Please note here any other employment or consultancy work you will continue with if successful in your application




	Education/Training/Technical and Professional Qualifications

	Name of School

List of Qualifications/Grades



	Further Education/University

Qualification/Grade



	Professional Qualifications

Qualification/Grade



	Any other relevant training and qualifications



	Please note here any membership you hold of professional bodies, including grade of membership or other relevant details




	Employment History

	Name and address of current/most recent employer; nature of business
	Dates 
	Job title, key responsibilities; key achievements; reason for leaving; and final salary

	
	
	


	Previous employment – name and address; nature of business
	Dates
	Job title, key responsibilities; key achievements; and reasons for leaving

	Please provide details of previous employment history.

	
	


	Supporting Statement

	Please state why you have applied for this position; how your experience and skills meets the requirements of the job description and the skills/attributes.  (Continue on a separate sheet if necessary)




	Cautions and Convictions

	The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’.  This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. 
Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.

Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974? 

Yes  (  No  (
If yes please give details on a separate sheet.

Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? 

Yes  (  No  (
If yes please give details on a separate sheet.



	Referees

	Please indicate two people who can provide references, one of whom should be your present/most recent employer.  References may be taken up before interview.  Please indicate in each case whether this is acceptable.

	Name and job title of first referee


	Address



	Telephone



	E-mail



	How is this person known to you?


	I give /do not give permission to approach this referee prior to interview?  

(please delete clearly as appropriate)

	

	Name and job title of second referee



	Address



	Telephone



	E-mail



	How is this person known to you?



	I give /do not give permission to approach this referee prior to interview?  

(please delete clearly as appropriate)


	How did you hear about this vacancy? Please give details

	Newspaper (Please state which below)              

Website (Please state which below)                  

Social Media                                          

Word of Mouth                                      

Other (please state)
	(
(
(
(
(

	Details _______________________________________________________________________________




	Data Protection

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us or a third party via your payslip. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process. We may check the information collected against other information held by us or with third parties. We may also use, or pass to third parties, information to prevent or detect crime, to protect public funds, or in other ways as permitted by law. By signing this application form, you give your consent to the processing of personal data, as described above, in accordance with our registration with the Information Commissioner. If your application is unsuccessful, the information will be kept on our files for 1 year after which it will be destroyed/deleted. If you are successful then the information will remain on your personnel file for the duration of your employment, and for 7 years after your employment ends.


	Declaration

	I declare to the best of my knowledge and belief that all particulars I have given in all parts of this application form are complete and true. I understand that any false declaration or misleading statement, or any significant omission may disqualify me from employment, or if discovered once I have started employment may render me liable to dismissal. I understand that any job offer is subject to references, checks on relevant qualifications, right to work eligibility and criminal convictions (where required), a probationary period and the completion of a medical questionnaire, as deemed necessary by Salisbury Cathedral. 


	Signature………………………………………………………………
	Date………………………………………………………………………



Please send completed application form with Equal Opportunities Monitoring form and (where required) the Confidential Declaration Form to:

recruitment@salcath.co.uk
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